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20:75:04:00.  Definitions.  Terms used in this chapter mean:


(1)“Advanced,” learning activity level that describes programs most useful for individuals with mastery of the particular topic.  This level focuses on the development of in-depth knowledge, a variety of skills, or a broader range of applications.  Advanced level programs are often appropriate for seasoned professionals within organizations, however they may also be beneficial for other professionals with specialized knowledge in a subject area;


(2) “Basic,” learning activity level that describes the program level most beneficial to CPA’s and PA’s new to a skill or attribute.  These individuals are often at the staff or entry-level in organizations, although such programs may also benefit a seasoned professional with limited exposure to the area;


(3)  “Continuing professional education (CPE),” an integral part of the lifelong learning required of CPA’s and PA’s to provide competent service to the public.  The set of activities that enables CPA’s and PA’s to maintain and improve their professional competence;


(4)  “CPE credit,” fifty minutes of participation in a learning activity.  A one-half CPE credit increment, equal to 25 minutes, is permitted after the first credit has been earned in a given learning activity;


(5) “CPE program sponsor”, an individual or organization responsible for setting learning objective(s), facilitating the delivery of a program of study which meets the requirements of this chapter and which achieves the stated learning objective(s), and maintains the documentation required by board standards as outlined in chapter 20:75:04.  The term CPE program sponsor may include associations of accounting professionals, as well as employers who offer in-house programs;

(6)  “CPE program developer”, an individual or organization responsible for the development of a course of study designed to meet a proscribed learning objective(s). 

(7)  “Evaluative feedback,” specific response to incorrect answers to questions in self-study programs explaining why that specific answer is wrong.  Unique feedback must be provided for each incorrect response, as each one is likely to be wrong for differing reasons;


(8)  “Group program,” an educational process designed to permit a participant to learn a given subject through interaction with an instructor and other participants either in a classroom setting, conference setting or by using the internet.


(9)  “Independent study,” educational process designed to permit a participant to learn a given subject under a learning contract with a CPE program sponsor;

(10)  “Informal continuing professional education”, continuing professional education offered by an organization not in the business of providing continuing professional education, which contributes to, increases and/or maintains competency levels of CPAs and PA’s.   

(11)  “Instructional methods,” delivery strategies such as case studies, computer-assisted learning, lectures, group participation, programmed instruction, teleconferencing, use of audiovisual aids, or work groups employed in group self-study, or independent study programs;


(12)  “Intermediate,” learning activity level that builds on a basic program most appropriate for CPA’s and PA’s with detailed knowledge in an area.  Such individuals are often at the mid-level within the organization, with operational and/or supervisory responsibilities.


(13)  “Internet-based programs,” a learning activity through a group program or self-study program that is designed to permit a participant to learn the given subject matter via the internet.

(14)  “Learning activity,” an educational endeavor that maintains or increases professional competence;


(15)  “Learning contract”, a written contract signed by an independent study participant and a qualified CPE program sponsor prior to the commencement of the independent study, that specifies the nature of the independent program and the time frame over which it is to be completed, specifies that the output must be in the form of a written report to be reviewed by the CPE program sponsor or qualified person selected by the CPE program sponsor and outlines the maximum CPE credit to be awarded for the independent study program, limiting credit to actual time spent.

(16)  “Learning objectives,” specifications on what participants should accomplish in a “learning activity”.  Learning objectives must be useful to program developers in deciding appropriate instructional methods and allocating time to various subjects; 
(17) “Learning plans,”  structured processes that assist CPA’s and PA’s in guiding their professional development.  They are dynamic instruments used to evaluate and document learning and professional competence development.  This may be reviewed regularly and modified as a CPA’s and PA’s professional competence needs change.  Plans include:

(a) A self-assessment of the gap between current and needed knowledge, skills, and abilities;

(b) A set of learning objectives arising from this assessment; and
(c) Learning activities to be undertaken to fulfill the learning plan.

(18) “Non-Group”, programs include self-study programs, independent study programs, service as an instructor, lecturer, or discussion leader, publishing of articles, books or continuing professional education programs 

(19)  “Overview,” learning activity level that provides a general review of subject area from a broad perspective.  These programs may be appropriate for professionals at all organizational levels;


(20) “Personal Development”, a field of study that covers such skills as communication, managing the group process, dealing effectively with others, interviewing, counseling, and career planning;

(21)  “Pilot test,”  sampling of at least three independent individuals representative of the intended participants to measure the average completion time to determine the recommended CPE credit for self-study programs;


(22)  “Professional competence,” having requisite knowledge, skills, and abilities to provide quality services as defined by the technical and ethical standards of the profession;

(23)  “Program of learning,” a collection of learning activities that are designed and intended as continuing professional education that comply with the standards;


(24)  “Reinforcement feedback,” specific responses to correct answers to questions in self-study programs.  Such feedback restates why the answer selected was correct;


(25)  “Self-study program,” an educational process designed to permit a participant to learn a given subject without major involvement of an instructor.  Self-study programs use a pilot test to measure the average completion time from which the recommended continuing professional education credit is determined;


(26)  “Update,” a learning activity level that provides a general review of new developments.  This level is for participants with a background in the subject area who desire to keep current.


Source: 


General Authority: SDCL 36-20B-12(3).


Law Implemented: SDCL 36-20B-27.

20:75:04:01.
Time measurement Standards for continuing professional education program measurement. The following standards are used to measure the hours of continuing professional education credit:

(1)

Fifty minutes of participation in a group program, independent study, or self study program equals one hour of continuing professional education credit: , for learning activities in which individual segments are less than 50 minutes, the sum of the segments should be considered one total program;


(2)

A one-half continuing professional education credit increment, equal to 25 minutes, is permitted after the first credit has been earned in a given learning activity.


(3)

Only class hours or equivalent, and not student hours devoted to preparation, may be counted; Informal CPE credit is limited to those portions of committee or staff meetings that are designed as programs of learning and comply with these standards to qualify for CPE credit. The amount of credit awarded shall be the time actually spent meeting and measuring a specific learning objective;


(4)

University or college courses count as 15 hours for each semester hour and 10 hours for each quarter hour;

(5)

Service as an instructor, lecturer, or discussion leader counts as twice the number of actual hours of the lecture session. Non-credit university or college courses, shall be awarded credit only for the actual classroom time spent in the non-credit course.  Credit is not granted to participants for preparation time;

 
(6)

Instructors or discussion leaders of learning activities will receive credit for both their preparation and presentation time to the extent the activities maintain or increase their professional competence and qualify as credit for participants. Instructors may receive up to two times the number of CPE credits to which participants would be entitled, in addition to the time for presentation. For repeat presentations, CPE credit can be claimed only if it can be demonstrated that the learning activity was substantially changed and such change required significant additional study or research;

(7)

Writing of published articles, books, or CPE programs may receive credit for research and writing time to the extent it maintains or improves professional competence.  The article, book or CPE program must be formally reviewed by an independent party.  CPE credits should be claimed only upon publication.  Not more than half the three-year continuing professional education credit required may be gained through publications;


(8) 
Self-study CPE credits must be based on a pilot test of the average completion time.  A sample of intended professional participants should be selected to test program materials in an environment and manner similar to that in which the program is to be presented.  CPE credits should be recommended based on the average completion time for the sample;


(9)  Independent Study CPE credits recommended by a CPE program sponsor or developer must not exceed the time the participant devoted to complete the learning activities specified in the learning contract;

     Source:
     General Authority: SDCL 36-20B-12(3).

     Law Implemented: SDCL 36-20B-27.


20:75:04:02. General continuing professional education program criterion criteria. To qualify as acceptable continuing professional education, a program must be a formal program of learning activity, which contributes directly to the professional competence of a licensee CPA’s and PA’S in the practice of public accountancy. CPA’s and PA’S performing professional services must have a broad range of knowledge, skills, and abilities.  Acceptable continuing professional education encompasses programs contributing to the development and maintenance of both technical and non-technical professional skills.  A program that promotes professional competence in the practice of public accountancy is defined as one that refers to the process, methods, or principles of accounting or directly relates to the licensee’s CPA’s and PA’s employment and is above the level of the licensee’s CPA’s and PA’s current knowledge.  Acceptable subjects include accounting, assurance/auditing, consulting services, specialized knowledge and applications, management, taxation, ethics and other subjects including personal development, may be acceptable if they maintain and/or improve the CPA’s and PA’s competence.  CPA’s and PA’s may use a learning plan to evaluate learning and competency development.  The learning plan may be reviewed periodically and modified as competency needs change.

     Source:
     General Authority: SDCL 36-20B-12(3).

     Law Implemented: SDCL 36-20B-27.

     Cross-Reference: Restriction on continuing professional education credits for college employees, § 20:75:04:06.
20:75:04:03.  Continuing professional education Ggroup program criteria. A group program qualifies as acceptable continuing professional education if it meets the general criterion in § 20:75:04:02 and meets the following criteria:

1) An outline of the program is prepared in advance and preserved by the sponsor for four years.  For compliance with this subdivision by informal organizations presenting continuing professional education, responsibility for retaining a copy of the outline of the program for four years may be abdicated to the participant;

2) The program is at least one class hour 50 minutes in length;

3) The program is conducted by a qualified instructor, discussion leader, or lecturer. A qualified instructor, discussion leader, or lecturer is anyone whose background, training, education, or experience makes it appropriate for that person to lead a discussion on the subject matter of the particular program; and
4) A record of attendance is maintained by the sponsor for four years.  For compliance with this subdivision, informal organizations presenting continuing professional education sessions may abdicate retention of the attendance record to the participant.

5) Criteria for continuing professional group program education must meet the documentation requirements of 20:75:04:14.

6) Criteria for continuing professional group program education must meet the requirements of sponsorship standards in 20:75:04:16, 20:75:04:19-21. 

          Source: 29 SDR 16, effective August 14, 2002.
          General Authority: SDCL 36-20B-12(3).

Law Implemented: SDCL: 36-20B-27.


20:75:04:04.
Acceptable continuing professional education group programs. Group programs which qualify as acceptable continuing professional education programs if they meet the requirements of §§ 20:75:04:02 and 20:75:04:03 include the following:


(1)
 Professional development programs of recognized national, state, and local accounting organizations;

(2) Technical sessions at meetings of recognized national, state, and local accounting organizations and their chapters;


(3)
 University or college credit courses;


(4)
 University or college noncredit courses;


(5)
 Formal organized in-firm and interfirm education programs;and.

(6)
 Formal and informal Pprograms given by other organizations devoted to accounting, private industry, and/or professional improvement development.

Source:

General Authority: SDCL 36-20B-12(3).


Law Implemented: SDCL 36-20B-27.


20:75:04:05.
Acceptable individual programs. Non-group continuing professional education program criteria. The individual non-group programs which qualify as acceptable continuing professional education programs if they meet the requirements of § 20:75:04:02 include the following:

(1) Individual self-study courses which require registration and provide evidence of satisfactory completion.  Credit is allowed in the year of completion. Independent study programs should be designed to permit a participant to learn a given subject under the guidance of a CPE program sponsor one- on-one.  Participants in an independent study program should:

a) enter into a written learning contract with a CPE program sponsor who must comply with the rules governing CPE sponsors in this chapter;

b)  accept the written recommendation of the CPE program sponsor as to the number of credits to be earned upon successful completion of the proposed learning activities.

c)  must meet the documentation requirements of 20:75:04:13.

d)  must meet the sponsorship standards of 20:75:17 and 20:75:19-21.

(2) Service as an instructor, lecturer, or discussion leader.  Credit is not given for repeated presentations of the same program. Self study programs must employ learning methodologies that clearly define learning objectives, guide the participant through the learning process, and provide evidence of a participant’s satisfactory completion of the program.  To provide satisfactory completion of the course, a self study program must require participants to successfully complete a final examination with a minimum passing grade of 70 percent before issuing CPE credit for the course.  Credit for self study programs are predetermined by a pilot test.  Credit will not be granted in excess of the amount determined to be given for each course through the program pilot testing.

a) must meet the documentation requirements of 20:75:04:14.

b) must meet the sponsorship standards of 20:75:04:18 and 20:75:04:19-21.

(3) Published articles and books if they contribute to the professional competence of the individual.  Credit of up to 25 percent of the three-year requirement is allowed in the year of publication.  The bard shall determine the amount of credit allowed; Service as an instructor, lecturer, or discussion leader. Credit is not given for repeated presentations of the same program;

(4) Individual study materials of recognized national, state, and local accounting organizations.  The board may grant continuing education credit hours as recommended by the respective organization in accordance with subdivision 20:75:04:01(5), not to exceed twice the recommended number of hours; and Published articles, and books, or continuing professional education programs.  CPA’s and PA’s will be given credit for research and writing time to the extent this time increases their professional competence.

Source: 


General Authority: SDCL 36-20B-12(3)


Law Implemented: SDCL 36-20B-27.


20:75:04:06.  Restriction on continuing professional education credits for college employees. An individual employed by a college or university may not claim continuing professional education credit in excess of 20 60 hours during any three-year renewal period for teaching courses.


An individual may elect to claim less than 20 60 hours for a course taught in one year and claim the balance in subsequent years if the individual teaches the course in each year the credit is claimed and the credit does not exceed the number of hours allowed. in subdivisions 20:75:04:01(3) and (4)(5).

Source: 


General Authority: SDCL 36-20B-12(3).


Law Implemented: SDCL 36-20B-27.


Cross-References: Standards for continuing professional education program measurement, § 20:75:04:01; General continuing education program criterion, § 20:75:04:02.

          20:75:04:07.  Initial active certificate holders. An individual certificate holder whose initial certificate was issued less than three years before the renewal date shall fulfill the following minimum requirements of continuing professional education:

          (1)  Certificate holders whose initial certificate was issued less than one year before the renewal date: none;

          (2)  Certificate holders whose initial certificate was issued at least one year but less than two years before the renewal date: 20 hours;

          (3)  Certificate holders whose initial certificate was issued at least two but less than three years before the renewal date: 40 hours with a minimum of 20 hours per year.

          The continuing education requirement for the first renewal and any subsequent renewal is the number of hours required for a three-year period by SDCL 36-20B-27.

          Source: 29 SDR 16, effective August 14, 2002.

          General Authority: SDCL 36-20B-12(3).
          Law Implemented: SDCL 36-20B-28.
          Cross-Reference: Returning active certificate holders, § 20:75:04:08.

          20:75:04:08.  Returning active certificate holders. An applicant for renewal of an individual certificate in active status whose most recent active certificate has lapsed over 12 months before the application for renewal is submitted must complete at least 24 hours of continuing education in the 12 months preceding the filing of the application for active status.

          Once the applicant's individual certificate is renewed in an active status, the applicant must fulfill the continuing professional education requirement for the next renewal in accordance with the following schedule:

          (1)  Certificate holders whose individual certificate was renewed July 1 to September 30, inclusive: 20 hours;

          (2)  Certificate holders whose individual certificate was renewed October 1 to December 31, inclusive: 16 hours;

          (3)  Certificate holders whose individual certificate was renewed January 1 to March 31, inclusive: 8 hours;

          (4)  Certificate holders whose individual certificate was renewed April 1 to June 30, inclusive: 4 hours.

          The continuing professional education required for the second renewal and each subsequent renewal following the lapse is the number of hours required for a three-year renewal period by SDCL 36-20B-27.

          An applicant for renewal of an individual certificate whose most recent permit lapsed 12 months or less before submission of the renewal application must complete the continuing professional education requirement the applicant would have had to complete had the applicant's permit not lapsed.

          An applicant who holds a certificate of certified public accountant in another state issued over four years before applying for a certificate of certified public accountant in this state must complete 24 hours of continuing professional education in the 12 months preceding the filing of the application.

Source: 29 SDR 16, effective August 14, 2002.

          General Authority: SDCL 36-20B-12(3).
          Law Implemented: SDCL 36-20B-21, 36-20B-27.
20:75:04:09
Limitation on continuing professional education credits. No more than 24 hours of credit for behavioral or motivational courses is allowed in a three-year renewal period for those individuals performing attest services engaged in public accounting. There is no limit on personal development courses.
Source: 

General Authority: SDCL 36-20B-12(3).

Law Implemented: SDCL 36-20B-27.


20:75:04:10.  Extension for completion of continuing professional education. Upon request by an applicant for renewal of a certificate, the board may administratively grant one extension of 30 to 90 days to complete the minimum continuing professional education requirement. The board shall review subsequent requests for extensions and may grant them on a case by case basis for good cause. Good cause includes personal emergencies, acts of God, or administrative errors made by the board.

          Source: 29 SDR 16, effective August 14, 2002.

          General Authority: SDCL 36-20B-12(3).
          Law Implemented: SDCL 36-20B-27.
          20:75:04:11.  Review of continuing professional education credits. Certificate holders are subject to verification of all continuing professional education credits submitted to the board. Annually, the board may randomly select holders of individual certificates who are in the three-year renewal cycle for review of continuing professional education credits. The period to be reviewed may be one to three reporting years prior to the request. The board shall determine the number selected for review each year based on a percentage of the number of individuals holding certificates at the time of the random selection. An individual selected for a review must provide documentation to verify attendance or completion of all courses reported to the board for continuing professional education credit.

        For good cause shown If an individual does not meet the requirements of continuing professional eduction in SDCL 36-20B-27, §20:75:04:07, 20:75:04:08, 20:75:04:09, or 20:75:04:10, an adjustment of hours the board  may be made administratively if an audit of continuing education credits creates discrepancies in the individual’s total number of hours during the year, administratively use discretion to adjust the number of continuing professional education hours required if a discrepancy in the total number of hours during a given year is discovered as a result of a continuing professional education audit

          Source: 29 SDR 16, effective August 14, 2002.

          General Authority: SDCL 36-20B-12. 36:20B:12(3)
          Law Implemented: SDCL 36-20B-27.
         20:75:04:12.  Continuing professional education requirement for nonresident certificate holder. The continuing professional education requirement of a nonresident individual certificate holder is considered met if the individual meets the continuing professional education requirement for renewal of a certificate or license in the state in which the individual's principal office is located. The individual's principal office is the location registered as the individual's office on the board records.

          The nonresident applicant for an initial certificate or renewal of an individual certificate must demonstrate compliance with the continuing professional education requirements of the state in which the applicant's principal office is located by signing a statement to that effect on the initial or renewal application.

          The board may verify the continuing professional education status of a nonresident certificate holder on an annual basis with the state board in which the applicant's principal office is located. If the state in which a nonresident applicant's principal office is located has no continuing professional education requirement for an initial certificate or renewal of a certificate or license, the nonresident applicant must comply with all continuing professional education requirements for an initial certificate or renewal of a certificate in this state.

          Source: 29 SDR 16, effective August 14, 2002.

          General Authority: SDCL 36-20B-12(3).
          Law Implemented: SDCL 36-20B-27.

20:75:04:13
Criteria for independent study.  A CPA AND PA may engage in independent study under the direction of a continuing education program sponsor that has met the applicable standards for continuing education program sponsors.  The subject matter and level of study must maintain or improve the CPA’s and PA’s competence.  Participants in an independent study program must complete the following requirements:

(1) Submit a proposal, including the inputs and outcomes desired, to a willing and able continuing educational program sponsor who must comply with the applicable standards for continuing education program sponsors;

(2) Accept the recommendation of the continuing education program sponsor as to the number of credits to be earned upon completion of the proposed learning activities;

(3) Sign a learning contract with the continuing education program sponsor that outlines the participant’s expected inputs and outcomes and the number of credits to be recommended by the sponsor at the conclusion of the program;

(4) Retain the required documentation to satisfy regulatory requirements as to the content, inputs, and outcomes of the independent study pursuant to §20:75:04:14; and
(5) Complete the program of independent study in 15 weeks or less.



Source:



General Authority: SDCL 36-20B-12(3); §20:75:04:14.



Law Implemented: SDCL 36-20B-27.


20:75:04:14.
Documentation required by CPA’s and PA’s.  CPA’s and PA’s engaged in sponsored learning activities may claim credit only for activities through which their competencies were maintained or improved.  CPA’s and PA’s who participate in part of a program may claim credit only for the portion attended or completed.  


The following documentation of a CPA’s and PA’s participation in sponsored learning activities should be retained by the CPA’s and PA’S for four years:

(1) Name of continuing education program sponsor;

(2) Title and description of content;

(3) Dates of program;

(4) Location of program; and
(5) Number of credits.
CPA’s claiming continuing professional education provided by informal organizations must maintain documentation as requested by 20:75:04:19 and 20:75:04:20.


Source:

General Authority: SDCL 36-20B-12(3).

Law Implemented: SDCL 36-20B-27.


20:75:04:15.
Documentation for continuing professional education credit.  CPA’s and PA’S must document the credit claimed with the following acceptable evidence of completion:

(1) For group and independent study programs, a certificate or other verification supplied by the CPE program sponsor;
(2) For self-study programs, a certificate supplied by the CPE program sponsor after satisfactory completion of an examination;

(3) For instruction credit, a certificate, program outline or other verification supplied by the CPE program sponsor;
(4) For a university or college course that is successfully completed for credit, a record or transcript of the grade the participant received;

(5) For university or college non-credit courses, a certificate of attendance issued by a representative of the university or college.

(6) For published articles, books, or CPE programs,

(a) a copy of the publication or in the case of a CPE program, course development documentation that names the writer as author or contributor.

(b) a statement from the writer supporting the number of CPE hours claimed, and;
(c) the name and contact information of the independent reviewer(s) or publisher.

Source:.


General Authority: SDCL 36-20B-12(3).


Law Implemented: SDCL 36-20B-27.


20:75:04:16.
Standards for continuing professional education  group program sponsors. Continuing professional education (CPE) program sponsors must provide descriptive materials that enable CPA’s and PA’s to assess the appropriateness of learning activities.  To accomplish this, CPE progam sponsors must inform participants in advance of:

(1) Learning objectives.

(2) Prerequisites, if any;

(3) Program level.

(4) Program content.

(5) Advance preparation, if any;
(6) Instructional delivery methods.

(7) Recommended CPE credit.

(8) Course registration requirements.


When CPE programs are offered in conjunction with non-educational activities, or when several CPE programs are offered concurrently, participants should receive an appropriate schedule of events indicating those components that are recommended for CPE credit.  The CPE program sponsor’s registration policies and procedures should be formalized, published, and made available to participants. 


Source:


General Authority:  SDCL  36-20B-12(3).


Law Implemented:  SDCL 36-20B-27.


Cross-reference:  § 20:75:04:00, Definitions.

20:75:04:17
Standards for continuing professional education program sponsors of independent-study learning activities. Continuing education program sponsors of independent study learning activities must have expertise in the specific subject area related to the independent study.  The program sponsor must fulfill the following criteria:


(1) Review, evaluate, approve and sign the proposed independent study learning contract, including agreeing in advance on the number of credits to be recommended upon successful completion; and

(2) Review and sign the written report developed by the participant in independent study; and

(3) Retain the necessary documentation to satisfy the board as to the content, inputs, and outcomes of the independent study pursuant to §20:75:04:21.


Source:


General Authority:  SDCL  36-20B-12(3); § 20:75:04:21.


Law Implemented:  SDCL 36-20B-27.


Cross-reference:  § 20:75:04:00, Definitions.

20:75:04:18
Standards for continuing professional education program sponsors of self-study programs.  Self-study program sponsors must employ learning methodologies that clearly define learning objectives, guide the participant through the learning process, and provide evidence of a participant’s satisfactory completion of the program.  To guide participants through a learning process, CPE program sponsors of self study programs must elicit participant responses to test for understanding of the materials, offer evaluative feedback to incorrect responses, and provide reinforcement feedback to correct responses.


  To provide evidence of satisfactory completion of the course, CPE program sponsors of self study programs must require participants to successfully complete a final examination with a minimum passing grade of at least 70 percent before issuing CPE credit for the course. Examinations may contain questions of varying format, (for example multiple choice, essay and simulations.)  If objective type questions are used, at least five questions per CPE credit must be included on the final examination.  For example, the final examination for a five-credit course must include at least 25 questions.

  CPE program sponsors of self study must inform CPA’s and PA’s participating in self-study courses of the following information in advance:

(1) Learning objectives;

(2) Prerequisites, if any;

(3) Program level;

(4) Program content;

(5) Advance preparation, if any;

(6) Instructional delivery methods;

(7) Recommended credit hours; and
(8) Course registration requirements.


Program sponsors may disclose the significant features of the program in advance through the use of brochures, internet notices, invitations, direct mail, or announcements.  The program sponsor’s registration policies and procedures should be formalized, published, and made available to participants.


Source:


General Authority:  SDCL  36-20B-12(3).


Law Implemented:  SDCL 36-20B-27.


Cross-reference:  § 20:75:04:00, Definitions.

20:75:04:19
Evaluating learning activity quality.  Continuing professional education program sponsors must have an effective means for evaluating learning activity quality as to content and presentation.  Program sponsors must provide a mechanism for CPA’s and PA’s participating in each program to evaluate whether learning objectives and learning outcomes were met.  Evaluations should be solicited from participants either in writing or  electronically to determine the following:

(1) Stated learning objectives were met;

(2) Prerequisite requirements were appropriate, if applicable;

(3) Program materials were accurate, relevant, and contributed to the achievement of the learning objectives;

(4) Time allotted to the learning activity was appropriate;

(5) Individual instructors were effective, if applicable;

(6) Facilities and technological equipment were appropriate;

(7) Handout or advance preparation materials were satisfactory; and
(8) Audio and video materials were effective.


Program sponsors must periodically review evaluation results to assess program effectiveness and inform developers and instructors of evaluation results.  


Program sponsors must ensure instructional methods used are appropriate for the learning activities.  Learning activities must be presented in a manner consistent with the descriptive and technical materials provided.  Informal organizations sponsoring continuing professional education courses may abdicate retention of required documentation to the participating CPA or PA. 


Source: 


General Authority: SDCL 36-20B-12(3).


Law Implemented: SDCL 36-20B-27.


20:75:04:20
Standards for continuing professional education program reporting.  A program sponsor must provide CPA’s and PA’s participating in their programs with documentation of participation, which include the following:

(1) Continuing professional education program sponsor name and address;

(2) CPA’s and/or PA’s name;

(3) Course title;

(4) Course field of study;

(5) Date offered or completed;

(6) Location, if applicable;

(7) Type of instructional or delivery method used;

(8) Number of continuing professional education credit hours awarded;

(9) Description of computation used to determine the amount of credit awarded; and
(10) Verification by continuing professional education program sponsor representative.


Program sponsors must retain adequate documentation for four years to support compliance with these standards. Informal organizations sponsoring continuing professional education courses may abdicate retention of required documentation to the participating CPA or PA. 

Source:


General Authority:  SDCL  36-20B-12(3).


Law Implemented:  SDCL 36-20B-27.


Cross-reference:  § 20:75:04:00, Definitions.

20:75:04:21
Continuing professional education program sponsors retention of adequate documentation.  Program sponsors must retain or have access to documentation for four years to support compliance with standards. 

A program sponsors must retain or have access to the following:

(1) Records of participation;

(2) Dates and location;

(3) Instructor names and credentials;

(4) Number of continuing professional credits earned by participants;

(5) Results of program evaluations; and
(6) Evidence of compliance with responsibilities included in these standards.  

Sponsors must have access to or maintain copies of program materials, evidence that the program materials were developed and reviewed by qualified parties and a record of how continuing professional education credits were determined. Informal organizations presenting continuing professional education courses may abdicate responsibility for retention of required documentation to participating CPA’s and PA’s.

Source:


General Authority:  SDCL  36-20B-12(3).


Law Implemented:  SDCL 36-20B-27.


Cross-reference:  § 20:75:04:00, Definitions.

20:75:04:22
Continuing professional education program developer’s criteria for retention of pilot test records.  For a program developer of self-study programs, appropriate pilot test records musts be retained as follows: 

(1) When the pilot was conducted;

(2) The target participant population;

(3) How the sample was determined;

(4) Names and profiles of sample participants; and
(5) A summary of participants’ actual completion time.


Source:


General Authority:  SDCL  36-20B-12(3).


Law Implemented:  SDCL 36-20B-27.


Cross-reference:  § 20:75:04:00, Definitions.
�Changes made at May Board Meeting in Mitchell accepted.
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